NORTHTOWN MUNICIPAL UTILITY DISTRICT MINUTES OF BOARD OF
DIRECTORS'MEETING
January 23, 2018
THE STATE OF TEXAS
COUNTY OF TRAVIS
A meeting of the Board of Directors of Northtown Municipal Utility District was
held on January 23, 2018, at the Wells Branch Tech Center, 1421 Wells Branch Parkway,
Suite 106, Pflugerville, Texas. The meeting was open to the public and notice was given
as required by the Texas Open Meetings Act. A copy of the Certificate of Posting of the
notice is attached as Exhibit"A".
The following Directors were present, constituting a quorum:
Brenda Richter
Chris Capers
Lee Hill
Felix T. Amaro,Jr.

-

Vice President
Secretary
Assistant Secretary
Treasurer

Director Robin Campbell was absent. Also present at the meeting were Mona Oliver, the
District manager; Robert Anderson of Crossroads Utility Services, LLC(
"Crossroads"
)
;
Scott Foster of 36o Professional Services, Inc.; Allen Douthitt of Bott & Douthitt, PLLC;
Deputy Chris Williams of the Travis County Sheriff's Office; Richard Fadal of
TexaScapes, Inc.(
"TexaScapes"
)
; Jennifer Schmidt, a resident of the District; and Sue
Brooks Littlefield of Armbrust & Brown, PLLC ("A&B"). Jim Nias, representing Village
@ Northtown, Ltd. arrived later.
Director Richter called the meeting to order at 5:45 p.m. and stated that the
Board would first receive resident communications and Board member announcements.
Director Hill stated that he had discovered that Fencecrete had closed a traffic lane on
Wells Branch Parkway without proper authorization, and noted that this was not good
for the neighbors and wasn't consistent with the requirements of the Uniform Traffic
Code. He suggested that, when the District contracted for work, it was made clear that
any road closures must be done in accordance with the Uniform Traffic Code. Mr.
Foster stated that this was normal protocol and that he would ensure that this
requirement was included in future contract specifications.
Director Richter then stated that the Board would consider approving the consent
items on the Board's meeting agenda: the minutes of the November 28, 2017 Board
meeting and the Resolution Confirming Annual Review of Written Procedures for Post
Bond Issuance Federal Tax Compliance attached as Exhibit "B". Ms. Littlefield
confirmed that the District's bond counsel did not recommend any changes to the
procedures at this time. Upon motion by Director Capers and second by Director Amaro,
the Board voted 4-o to approve the consent items.
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Director Richter then stated that the Board would receive the Finance
Subcommittee's report on the audit of the District's financial statements for the fiscal
year ended September 30, 2017. Mr. Douthitt stated that he, Director Amaro and
Director Campbell had met with the District's auditor to review the audit report and the
auditor had found everything in order. He reviewed the audit report, attached as
Exhibit"C", and called the Board's attention to the auditor's opinion, which he noted
was a clean or unmodified opinion and the highest quality of opinion that could be
issued by an auditor. Director Amaro pointed out the amount being held by the District
pending final resolution of the rate case with City of Austin had been explained in the
report. After discussion, upon motion by Director Capers and second by Director Hill,
the Board voted 4-o to approve the audit report and the representation letter attached
as Exhibit"D"and to authorize filing of the audit report.
Director Richter stated that the Board would next discuss District security. Ms.
Oliver stated that Deputy Williams was present for security purposes only and that
Deputy Gonzalez was out oftown doing K-9 training.
Director Richter then stated that the Board would consider landscape
maintenance matters and recognized Mr. Fadal. Mr. Fadal first presented the plant of
the month, a Live Oak, and explained that the little balls on the back of the leaves were
leaf galls, which were formed by a type of wasp, a beneficial insect. He also explained
that there were three primary kinds of Live Oak, and he felt this was an example of a
hybrid cross between the Southern Live Oak and the Escarpment Live Oak. He stated
that the Southern Live Oak got twice as wide as its height. Mr. Fadal then reviewed his
report, attached as Exhibit"E", with the Board and stated his crews were doing winter
tasks, assessing freeze damage and also collecting quite a lot of leaves. Ms. Oliver
reminded him that February was the month for sand filter tasks.
Director Richter stated that the Board would next receive the District manager's
report and recognized Ms. Oliver. Ms. Oliver called the Board's attention to her monthly
report, attached as Exhibit "F". She reported that the District had received a
settlement offer of $5,000 to resolve an abstract of judgment relating to a covenant
violation at 808 Tapestry. Director Amaro recommended approval of the settlement
offer. Upon motion by Director Capers and second by Director Amaro, the Board voted
4-o to accept the settlement offer of $5,000. Ms. Oliver then reviewed a purchase
request for heavy duty polymer trash receptacles that had been approved by the Parks
Subcommittee, noting that they had been installed and looked better than the metal
ones. She then called the Board's attention to the 2018 trash collection and recycling
calendar created by Director Campbell and explained that there was a link to the
calendar on the District's website. Ms. Oliver advised the Board that Pflugerville High
School proposed to bring 100 student volunteers to the park to pick-up trash and do any
other projects that the District would like. Ms. Oliver noted that the students had
arrived the previous year without approval and had even added some mulch which had
to be removed since the District used a specific type of mulch. She suggested that the
students could clean signs as one project. Director Richter asked if a list of tasks could
be provided to the students. Ms. Oliver responded that she could create a list and
provide it to the high school. Upon motion by Director Amaro and second by Director
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Capers, the Board voted 4-0 to approve the volunteer activity, subject to the volunteers
signing the release form prepared by the District's attorney.
Director Richter stated that the Parks Subcommittee had nothing to report.
Director Richter stated that the Board would next receive the engineer's report
and recognized Mr. Foster. Mr. Foster presented his report, attached as Exhibit"G",
and reviewed it with the Board. He reported that there had been a lot of activity in
Village@Northtown since the last Board meeting and added that there were specific
items that needed approval. He presented Change Order No. 3 in the amount of
$10,400, attached as Exhibit"H", to remove revegetation from areas that were being
utilized for on-site ranch operations and Contractor's Application for Payment No. 6 in
the amount of $34,213.50, attached as Exhibit "I", for the John Henry Faulk Water
and. Wastewater Improvements and recommended approval. He also suggested that the
Board authorize the Development Subcommittee to accept the project upon completion.
Upon motion by Director Amaro and second by Director Capers, the Board voted 4-0 to
approve the Change Order and Pay Estimate and to authorize subcommittee acceptance
of the project as recommended. Mr. Foster then reported that KB Home had submitted
construction plans and was currently going through the City and County review process.
Director Hill asked for clarification of the area and Mr. Foster explained that it was near
Wildflower and MeadowPointe, but was not near the Village@Northtown pond that had
still not been accepted. Mr. Foster then presented the bid tabulation for drainage, water
and wastewater improvements for Village@Northtown and called the Board's attention
to the design engineer's recommendation of award, attached as Exhibit "J". Mr.
Foster recommended approval of the contract award, noting that the project would be
eligible for future reimbursement, subject to finalization of the reimbursement
agreement that had previously been authorized. Upon motion by Director Capers and
second by Director Amaro,the Board voted 4-0 to approve the award as recommended.
Mr. Foster then presented Pay Estimate No. 4 in the amount of $121,346.51 and
Change Order No. 2, attached as Exhibits "K"and "L", for the District Fence and
Facility Assessment, noting that the Change Order was for an additional 6o days of
contract time due to material supply issues and weather delays. He recommended
approval and added that the subcommittee felt strongly that this should be the only
change order permitted for additional time. Director Amaro stated that he understood
there had been unavoidable delays. Upon motion by Director Capers and second by
Director Amaro,the Board voted 4-o to approve the Pay Estimate and Change Order.
Mr. Foster then reported that the District had received a recorded easement from
Village@Northtown for the extension of the trail, but that the extension was on
temporary hold due to some construction issues. Mr. Foster noted that the force main
study had been presented to the subcommittee and would be presented to the Board
soon.
Mr. Foster then reported that he had received the notice of compliance attached
as Exhibit"M"following the District's MS4 inspection. He called the Board's attention
to the proposal for the 2017 MS4 permitting update attached as Exhibit "N" and
explained that he proposed to request decreasing the frequency of inspections of the
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pond from annual to every three to five years. Mr. Foster also presented the proposal
attached as Exhibit "0" for periodic inspections of the ponds. Upon motion by
Director Amaro and second by Director Hill, the Board voted 4-0 to approve the
proposals.
Director Richter then recognized Mr. Douthitt for purposes of receiving the
bookkeeper's report. Mr. Douthitt presented the updated cash activity report attached
as Exhibit"P". He recommended approval of a transfer by check from the District's JP
Morgan Chase operating account to the JP Morgan Chase manager's account in the
amount of $30,400; a transfer from the District's Compass Bank lockbox account to the
JP Morgan Chase operating account in the amount of $275,000; a transfer from the
District's Logic tax account to the Logic general operating account in the amount of
$1,841,832.30; and a transfer from the District's Logic tax account to the Logic debt
service account in the amount of $1,400,000, as noted on page one of his report. Mr.
Douthitt also reported that the District had received an invoice for the pumps that had
previously been authorized to be purchased and recommended payment of the purchase
price of $84,827.62 to Xylem, Inc. via wire as indicated on page one of his report. He
also requested approval of payment of the semi-annual interest payments on the
District's outstanding bonds. Mr. Douthitt then reviewed the payments that had been
made out of the manager's account during the prior month, noting that these had
primarily been utility payments, deposit refunds, and other time-sensitive payments,
and the payments being presented for approval, noting that the per diem to Director
Campbell would need to be voided due to his absence from the Board meeting. He
pointed out that checks for the pay estimates that had been approved were included on
the list of bills and invoices. After discussion, upon motion by Director Amaro and
second by Director Capers,the Board voted 4-o to approve the transfers, bond payments,
wire transfer, and payments as recommended, with the void noted. Mr. Douthitt
reported that the escrow balance for Village@Northtown had been increased to $10,000,
but was still being quickly applied due to the level of activity and so he would be billing
the developer again to increase the escrow amount to $15,000. The Board concurred
with this action.
Director Richter then recognized Mr. Anderson for purposes of receiving the
operations manager's report. Mr. Anderson presented Crossroads' report, attached as
Exhibit "Q", and reviewed the report for the month of November, noting that the
District had 2,950 occupied single-family connections and a total of 3,015 accounts as of
the end of November. He also reported that, for the month of December, the District
had 2,952 occupied single-family connections and a total of 3,015 accounts. Mr.
Anderson reported that all lab results had been satisfactory and the District's water loss
had been 12.44% during the prior reporting period. He stated that he would proceed
with the final phase of the leak detection study due to the continued high loss levels and
the Board concurred. He then presented the write-offs attached as Exhibit"R"and
requested approval, noting that the write-offs were for a period of two months. Upon
motion by Director Capers and second by Director Amaro, the Board voted 4-o to
approve the write-offs.
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Mr. Anderson then reminded the Board that it was required to conduct an annual
review of the District's identity theft prevention program under the Federal
government's "red flag rules". He reported that the District's identity theft prevention
program continued to be effective and there had been no incidents of identity theft in
the District. He stated that he had no recommended updates to the program at this time.
Mr. Anderson then directed the Board's attention to the Resolution Confirming Annual
Review of Identity Theft Prevention Program attached as Exhibit"S". After discussion,
upon motion by Director Lee and second by Director Capers, the Board voted 4-o to
approve the Resolution.
Director Richter stated that the Board would next receive reports from
developers' and landowners' representatives. Mr. Nias stated that Mr. Foster had
advised him the Board had already approved the award of the contract for the
Village@Northtown.
Director Richter stated that the Board would next receive the attorney's report
and recognized Ms. Littlefield. Ms. Littlefield noted that her directive had been
completed.
Director Richter then stated that the Board would receive a report from the
District's Compensation Subcommittee regarding the salary adjustment for the District
Manager. Director Amaro reported that he and Director Richter had met and reviewed
Ms. Oliver's performance reviews by all Board members. He thanked Ms. Oliver for the
service she provided and stated that, after review, the Subcommittee recommended a 3%
salary increase.
Director Capers moved approval of the Subcommittee's
recommendation and Director Hill seconded the motion. Upon being put to a vote, the
motion was adopted by a vote of 4-0.
Director Richter stated that the Board would next discuss subcommittee
appointments. She recommended that Director Capers replace Director Haught for all
of her subcommittee assignments and that Director Hill replace Director Capers for all
of his prior subcommittee assignments. Upon motion by Director Amaro and second by
Director Hill, the recommendation was adopted by a vote of 4-0.
There being no further business to come before the Board, upon motion by
Director Capers and second by Director Amaro,the meeting was adjourned.

(SEAL)
Chri apers ecretary
Board of Dir ctors
Date: '
2r
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CERTIFICATE OF PROVISION OF NOTICE OF MEETING FOR
NORTHTOWN MUNICIPAL UTILITY DISTRICT
TO THE TRAVIS COUNTY CLERK'S OFFICE
THE STATE OF TEXAS
COUNTY OF TRAVIS

CD;\\Dzr\-

,

A):41

I, T
Or 10
,r t
hereby certify that at
.m. on
Ltei r—
, 20
I provided two (2) copies of the attached
notice of meeting of the Board of Directors of Northtown Municipal Utility District to the
Travis
County Clerk's office located at 5501 Airport Blvd., Austin, Texas for subsequent
posting in
accordance with Section 551.054 of the Texas Government Code.

IF? ,

I understand that the attached notice was provided to the County Clerk in order
to
comply with the Open Meetings provision of Chapter 551 of the Texas Government
Code and
that the Board of Directors of Northtown Municipal Utility District will rely on this certifica
te in
determining whether the provisions of Chapter 551 of the Government Code have been
satisfied.
Witness my signature this

iQ/144-e-- day of

--

A LW 1- 11

Printed Name:
Company: C_,
(3.„-v
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NORTHTOWN MUNICIPAL UTILITY DISTRICT
AGENDA
January 23, 2018
TO:

THE BOARD OF DIRECTORS OF NORTHTOWN MUNICIPAL UTILITY DISTRICT
AND ALL OTHER INTERESTED PARTIES:

Notice is hereby given that the Board of Directors of Northtown Municipal Utility District will
hold a meeting at 5:45 p.m. on Tuesday, January 23, 2018, at the District office located at
the Wells Branch Tech Center, 1421 Wells Branch Parkway, Suite io6, Pflugerville, Texas.
The following matters may be considered and acted upon at the meeting:
PUBLIC INPUT
1.

Resident communications and Board member announcements; including traffic lane
closures/traffic plans (Director Hill);
CONSENT ITEMS

2.

Minutes of November 28,2017 Board meeting;

3.

Written Procedures for Post Bond Issuance Federal Tax Compliance, including
Resolution Confirming Annual Review;
DISCUSSION/ACTION ITEMS

4.

5.

6.

Audit of District's financial statements for fiscal year ended September 3o, 2017,
including report from McCall Gibson Swedlund Barfoot PLLC, approval of
representation letter and audit report, and authorizing filing of audit report;
District security, including:
(a)
Report from Travis County Sheriffs Department;
(b)
Subcommittee report,including purchase requests;
Landscape maintenance,including report from landscape maintenance contractor;

7.

District manager's report, including:
(a)
Monthly report;
(b)
Restrictive covenant violations and enforcement actions; including proposed
settlement relating to 8o8 Tapestry Cove;
(c)
Monthly expenditure report;
(d)
Reservation ledger;
(e)
Solid waste services, including monthly report from Texas Disposal Services;
Purchase requests;
(f)
Request from Pflugerville High School to allow student volunteer beautification
(g)
project in Stoney Creek Park;

8.

Park matters,including:
(a)
Subcommittee report,including purchase requests;
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(b)
(c)
9.

10.

11.

Monthly expenditure report;
Repairs and maintenance;

Report from District engineer, inc
luding:
(a)
Development update, including;
(i)
Pflugerville ISD tract;
(ii)
Village at Northtown,Section 2;
(iii) Heatherwilde Retail Cen
ter;
(iv)
Harris Ridge Extension Project;
(v)
John Henry Faulk Water and
approval of pay estimates and cha Wastewater Improvements, including
nge orders:
(vi) The Lakes Retail Center;
(vii) Village at Northtown Sec
tion 3, Lot 5, Block C;
(viii) Village at Northtown Sectio
n 3(John Henry Faulk Road),includ
ing:
(A) Status of agreements and
easements;
(B)
Review of bid tabulation
(b)
District Fence and Facility Project, inc and approval of award of contract;
luding approval of pay estimates and
change orders;
(c)
50-Acre Park Pedestrian Bridge study
upd
(d)
Dessau Road Force Main Study update ate;
;
(e)
MS4 Permitting, including:
(i)
Notice of compliances; and
(ii)
Proposal from 36o Professional Serv
ices, Inc. for 2017 MS4 Permitting
update;
Report from District's bookkeeper, inc
luding:
(a)
Payment of bills and invoices;
(b)
Fund transfers;
Investments;
(c)
(d)
Developer escrow report and reconciliati
on;
Report from District's operations man
ager and utility operator, including:
(a)
Utility operations and repairs;
(b)
Billing report and write-offs;
(c)
Identity Theft Prevention Program,inc
luding:
(i)
Report on administration and complianc
e with Identity Theft Prevention
Program;
(ii)
Resolution Confirming Annual Review
ofIdentity Theft Prevention
Program;

12.

Reports from developers' and landowner

13.

Attorney's report, including directiv

14.

Personnel matters, including subcom
mittee recommendation and action
regarding
District Manager salary adjustment;

15.

Discuss subcommittee appointments

16.

Future agenda items.

s'representatives;

e;

;
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The Board of Directors is authorized by the Texas Open Meetings Act, Chapter 551,
Texas Government Code, to convene in closed or executive session for certain
purposes, including receiving legal advice from the District's attorney (Section
551.071); discussing real property matters (Section 551.072); discussing gifts and
donations (Section 551.073); discussing personnel matters (Section 551.074);
discussing security personnel or devices (Section 551.076); or discussing
information technology security practices (Section 551.089). If the Board of
Directors determines to go into executive session to discuss any item on this
agenda, the presiding officer will announce that an executive session will be held
and will identify the item to be discussed and the provision of the Open Meetings
Act that authorizes the closed or executive session.
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Northtown Municipal Utility District is committed to compliance with the Americans With Disabilities
Act. Reasonable accommodations and equal access to communications will be provided upon request.
Please call Armbrust & Brown,PLLC at(512)435-2300 for additional information.

FILED AND RECORDED
Came to hand and posted on a Bulletin Board in
Austin, Travis
nty, Te on this the
20

OFFICIAL PUBLIC RECORDS

Jan 18, 2018

10:48 AM
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201880093
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GONZALESM: $3.00
Dana DeBeauvoir, County Clerk
T ravis County TEXAS
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MICHAEL

LES

rthouse
day of

CERTIFICATE OF POSTING FOR
NORTHTOWN MUNICIPAL UTILITY DISTRICT
AT
(1)14401 Harris Ridge Blvd.(park pavilion)
(2)1421 Wells Branch Parkway, Suite 106 (district office)
PFLUGERVILLE,TEXAS 78660

THE STATE OF TEXAS
COUNTY OF TRAVIS

§

b G-

,

e
>14e-t))
-- I 1)
I,
hereby certify that at
i 'j0
1 .m. on :
1-cc Au-v--T
h 1 X --1--i—
, 20 I c3 , I posted a copy of the
attached notice of meeting of the Board df Directors of Northtown Municipal Utility District at a
place readily accessible and convenient to the public within the boundaries of the District at the
locations noted above.
I understand that the notice was posted in order to comply with the Open Meetings
provisions of Chapter 551 ofthe Government Code and that the Board of Directors of Northtown
Municipal Utility District will rely on this certificate in determining whether the provisions of
Chapter 551 ofthe Government Code have been satisfied.
)-4-^
Witness my signature this I I
day of
,20 1 .
Printed Name:
KA
Company:
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