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MINUTES OF MEETING OF THE BOARD OF DIRECTORS 
NORTHTOWN MUNICIPAL UTILITY DISTRICT 

 
June 22, 2021 

 
THE STATE OF TEXAS § 

§ 
COUNTY OF TRAVIS  § 
 

A meeting of the Board of Directors of Northtown Municipal Utility District was held via 
video conference call pursuant to Section 551.127, Texas Government Code, as modified 
temporarily by Governor Greg Abbott, and pursuant to the related guidance from the office of 
the Texas Attorney General in connection with the Governor’s COVID-19 Disaster Proclamation. 
Notice of the meeting was given as required by the Texas Open Meetings Act. A copy of the 
Certificate of Posting of the notice is attached as Exhibit “A”.  The meeting was open to the 
public via the website link provided in the meeting notice. An electronic agenda packet for the 
meeting was provided online via the link included in the meeting notice and the meeting was 
recorded and made available at the same link.   

The following members of the Board were present, constituting a quorum: 

Brenda Richter  - President 
Robin Campbell  - Vice President 
Felix T. Amaro, Jr.  - Treasurer 
Christopher Capers  - Secretary 
Lee Hill   - Assistant Secretary 
 

Also present at times during the meeting were Mona Oliver, the District manager; Allen Douthitt 
of Bott & Douthitt, PLLC (“Bott & Douthitt”); Scott Foster of 360 Professional Services, Inc. 
(“360 PSI”); Robert Anderson of Crossroads Utility Services LLC (“Crossroads”); Richard Fadal 
of TexaScapes; Deputy Oscar Gonzalez of the Travis County Sheriff’s Office (“TCSO”); and 
Carter Dean of Armbrust & Brown, PLLC (“A&B”). 

Director Richter called the meeting to order at 5:46 p.m. and stated that the Board would 
first receive resident communications and Board member announcements. There being none, 
Director Richter stated that the Board would consider approving the minutes of the May 25, 
2021 Board meeting. Upon motion by Director Hill and second by Director Capers, the Board 
voted unanimously to approve the minutes, as presented. 

Director Richter stated that the Board would next receive the engineering report and 
recognized Mr. Foster. Mr. Foster reviewed the engineering report attached as Exhibit “B” 
with the Board. He reported that the Pflugerville ISD tract utility facilities and Harris Ridge 
Extension Project water and wastewater facilities had been accepted, but that the drainage 
portion of the Harris Ridge Extension Project had not yet been accepted since certain legal 
documents from the developer were still outstanding. He next reported that the Dessau Force 
Main Replacement Project was going well, and was on schedule and budget. He then presented 
Pay Application No. 3 from Patin Construction LLC in the amount of $431,728.90 for work on 
the Dessau Force Main Replacement Project, attached as Exhibit “C”, and recommended 
approval. Upon motion by Director Hill and second by Director Campbell, the Board voted 
unanimously to approve Pay Application No. 3.  
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Director Richter next stated that the Board would consider the New Facility Construction 
Subcommittee report and recognized Ms. Oliver. Ms. Oliver stated that she had recently met 
with Mr. Evans to pick out colors and materials for various items and that there were a few more 
details to finalize. Mr. Foster stated that the project was on time and budget, and that concrete 
slabs had been poured for some of the structures. He presented Payment Application No. 3 from 
STR Constructors, Inc. in the amount of $241,758, attached as Exhibit “D”, and recommended 
approval. Upon motion by Director Hill and second by Director Amaro, the Board voted 
unanimously to approve Pay Application No. 3. Mr. Foster then directed the Board’s attention to 
the materials from Oncor Electric Delivery Company, LLC in the meeting packet, including a 
Letter of Agreement, form Easement and Right of Way, and Distribution Easement Information 
Form, attached collectively as Exhibit “E”, and explained that an easement was necessary to 
allow Oncor to provide electric service to the District’s new office and pavilion. He requested 
authorization for Ms. Oliver to complete and execute the Letter of Agreement and Distribution 
Easement Information Form. He also requested authority for negotiation and execution of an 
Easement and Right of Way, contingent upon approval by the New Facility Construction 
Subcommittee. Upon motion by Director Hill and second by Director Campbell, the Board voted 
unanimously to approve both requests. Director Richter then asked if Mr. Foster was more 
comfortable with the construction following implementation of additional District oversight. He 
responded that he was and Ms. Oliver agreed. Director Hill stated that he was happy with the 
progress being made and that work had even been performed on Saturdays. Mr. Foster stated 
that Mr. Evans had attended one of the concrete pourings at 1:00 a.m. and commended his 
dedication to the project. The Board generally agreed that hiring Mr. Evans as the architect for 
the project had been a good choice. Director Hill stated that he believed the District should have 
Suddenlink as the primary internet provider at the new office, and AT&T as the backup. Director 
Campbell agreed that this was a good idea.  

Director Richter then stated that the Board would consider the abandoned water pump 
easement located at 810 W. Howard Lane. Mr. Dean stated that the Infrastructure 
Subcommittee had approved a proposal from TexaScapes to mow and cleanup the water pump 
easement, and that the violation from the City of Austin had been cured. He next stated that the 
Board would need to determine what to do with the water pump itself. Mr. Foster stated that the 
water pump was not in use, and recommended undertaking a study to determine the state of the 
water pump before deciding whether to remove it. Director Amaro stated that this was a good 
idea, since it would allow the Board to determine whether any complicating factors existed at the 
pump station that would potentially make removal more difficult or expensive. Director Hill 
stated that the Board should incorporate the potential removal of the pump into the District’s 
budget for the next fiscal year. Director Richter directed Mr. Foster to solicit proposals for 
inspection of the water pump to present at the next Board meeting. Mr. Douthitt stated that he 
had received an invoice from the landowner for partial cleanup of the easement. Mr. Dean stated 
that the Infrastructure Subcommittee had previously approved payment of the invoice. The 
Board generally agreed to ratify the decision.     

Director Richter then recognized Deputy Gonzalez to provide the security report. Deputy 
Gonzalez reviewed his report, attached as Exhibit “F”, and noted that criminal activity had 
been lower than expected for the month. Ms. Oliver stated that the bulletproof vest for Deputy 
Gonzalez’s dog had arrived, and that she would give it to him soon. Ms. Oliver then stated that 
there had been no change in the District’s COVID-19 policy since the last meeting. Mr. Dean 
stated that he had determined that “hybrid” Board meetings were allowed only under the 
current suspension of certain Open Meetings Act provisions, and that he was unsure whether 
the Governor would extend his Disaster Declaration into July, which would extend the 
suspension. The Board generally agreed to uphold its decision from the prior Board meeting to 
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hold the July Board meeting in person, as a “hybrid” meeting, if possible. Ms. Oliver asked Mr. 
Dean to assist her in making arrangements to hold such a meeting. Mr. Dean agreed. He then 
stated that no legislation had been passed during the recent legislative session that would 
expand remote meeting capabilities.   

Director Richter next stated that the Board would receive the operations manager’s 
report and recognized Mr. Anderson. Mr. Anderson reviewed Crossroads’ report attached as 
Exhibit “G”, noting that all lab results had been satisfactory during the prior reporting period 
and the District had a reported water loss of 6.85%. Mr. Anderson reported that there were 
3,148 active accounts for the month of May with no new connections.  He then reported that he 
had ten write-offs to present. Upon motion by Director Hill and second by Director Amaro, the 
Board voted unanimously to approve the write-offs. Mr. Anderson then reported that CDM 
Smith was about 95% done with the District’s risk and resiliency report required by the AWIA, 
but that it was not ready to be presented to the Board. Mr. Dean stated that he would certify 
completion to the EPA upon completion of the report, and that the report could be presented to 
the Board at the July Board meeting.  

Director Richter then stated that the Board would consider landscape maintenance 
matters and recognized Mr. Fadal. Mr. Fadal reviewed the landscape maintenance report 
attached as Exhibit “H” with the Board and stated that the winter rye grass was transitioning 
and would look patchy for about a month while the Bermuda grass grew back in. He then 
presented Proposal 9840, attached as Exhibit “I”, for annual park sports field repairs and 
topdressing, and Proposal 9844, attached as Exhibit “J”, for poison ivy treatments. Upon 
motion by Director Capers and second by Director Hill, the Board voted unanimously to approve 
both proposals. 

Director Richter announced that the Board would next receive the District manager’s 
report and recognized Ms. Oliver.  Ms. Oliver called the Board’s attention to her monthly reports 
included in the meeting packet attached as Exhibit “K”. Ms. Oliver reviewed the Restrictive 
Covenant Subcommittee report and the monthly expenditure report with the Board. She stated 
that at her request, Mr. Dean was researching HB 3571 regarding enforcement of certain 
restrictive covenants regarding perimeter fences. She then presented a proposal from the Davey 
Tree Expert Company, attached as Exhibit “L”, for removal of a large tree that hung over a 
resident’s home. Director Amaro stated that this was a safety concern and that the tree should 
be removed, noting the price in the proposal seemed reasonable. Upon motion by Director 
Amaro and second by Director Campbell, the Board voted unanimously to approve the Davey 
Tree Expert Company to remove the tree for an amount not to exceed $3,000.  

Director Richter then recognized Mr. Douthitt for purposes of receiving the bookkeeper’s 
report. Mr. Douthitt presented the updated cash activity report, attached as Exhibit “M”, and 
reviewed it with the Board.  He recommended approval of the five transfers by check listed on 
page one of his report. He then stated that he had received an invoice from CDM Smith 
following distribution of the updated cash activity report for its work related to the AWIA. Mr. 
Douthitt next reviewed the checks being presented for approval. Upon motion by Director Hill 
and second by Director Campbell, the Board voted unanimously to approve the transfers and the 
payment of bills and invoices as presented, with the CDM Smith invoice included.  

Director Richter stated that the Board would not receive developers’ or landowners’ 
reports, as no developer or landowner was present at the meeting.  

Director Richter next announced that the Board would consider the wholesale water and 
wastewater rate challenge and recognized Mr. Dean. Mr. Dean stated that he had no update for 
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the Board as he had not heard recently from the District’s special legal counsel handling the 
matter. 

Director Richter recognized Mr. Dean for the purpose of receiving the attorney’s report. 
Mr. Dean stated that all attorney directives had been completed. 

There being no further business to come before the Board, the meeting was adjourned. 

 

_________________________________ 
Christopher Capers, Secretary 
Board of Directors 
 

Date: July 27, 2021 
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